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Make sure you
have the right
skills for the
right job
|




Tips

| Get qualified
It's competitive so take it seriously
6o for things you're good at
Keep working hard and get help
if you need it
Put your best foot forward,

- be persistent




Tips:
Resumés are a marketing
fool, marketing a very
important product, YOU!

TECNNoogy

Tips
Your Resumé needs to:

o bBeclean, clear and typed

* Givea good impression ina
short time

o Peconcise

o Only include relevant information
{no personal information)

*  Focus on your best points and
achievements

o Bewell setout
® Include examples

* Beno longer than 2 typed
A4 pages

~ Bestored ina presentation folder




Ways to show
POSITIVE body language -

Eemember...
Your body language
will always speak
lovder than your
words!

Do not cross your arms

Give a firm handshake ‘

Look the interviewer in the
aeye and smile

Walk into the interview
confidently — upright stance

Lean slightly forward to ‘

convey interest

)

Maintain eye contact

Qstralght — don’'t slouch K




